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JI0/DKHOCTHAsA HHCTPYKIMSA
CIeI[Ha/JIMCcTa Mo KaipaM B Ie€TCKOM cajy

1. O01He mo/I0KeHHus
1.1. Hacrosmas B,OJIDKHOCTHaA MHCTPYKUMA cneuuvasvcrta no Kagpam B
D OY (merckom cany) paspaborana Ha ocHoBe lNpodgeccuoHanbLHOro cTaHpapTa
07.003 «Crelja/liCT 10 YIPaB/I€HWIO  [EPCOHAIOM»,  YTBEPXKIEHHOTO  MPHUKA30M
MuHuncTepcTBa Tpyla U coluaabHoM 3amuThl Poccurickont @egeparuu Nel09H ot 9 mapra 2022
rojia; B coorBeTcTBUM C PesiepanbHbiM 3akoHOM Ne273-®D3 ot 29.12.2012r «O6 obpa3oBaHUU B
Poccutickoit @efiepaiiun» ¢ usMeHeHusimu ot 17 deBpasns 2023 roaa; @efiepasibHbIM 3aKOHOM OT
27.07.2006 N 152-®3 "O mnepcoHanbHBIX JAHHBIX', a Takke YCTaBOM [OLIKO/JIbHOIO
obpa3oBaresbHOTO yupeXkaeHusi, TpynoBbiM KozekcoMm Poccuiickoit ®epepaliii U ApyTrUMU
HOPMAaTHMBHbIMU TPaBOBbIMM aKTaMM, DEryJUpYyHOILIUMHU TPYJOBble OTHOLIEHUS MeXIY
paboTHUKOM U paboTtozarenem.
1.2. JlaHHass [O/DKHOCTHasi MHCTPYKLMS MO MPO(CTaHAapTy OIpejessieT MepevyeHb TPYZOBbIX
GyHKIMM M 00s13aHHOCTeH CrerajucTa 1Mo KaJpaM B JeTCKOM CajJy, a TakKe ero Ipasa,
OTBETCTBEHHOCTb M B3aWMOOTHOLIEHWs] MO0 [O/DKHOCTA B  KOJUIEKTUBE [IOIIKOJIbHOTO
obOpa3oBaTe/IbHOTO yupeXx/eHusl.

\ 1.3. Ha 1o/mkHOCTS criefiuanucta no kagpam B JIOY nprHUMaeTcs JULO:

e UMelolIlee cpefiHee TipodeccruoHabHOe 00pa3oBaHue - MPOrpaMMbl TIOJATOTOBKU CIIeLMaiCTOB
CcpefiHero 3BeHa U IOTIOJHUTeNbHOe TpodeccruoHabHOe oOpa3oBaHuWe - TIPOTPaMMBbI
npodecCHOHaNBHOW TIePerioArOTOBKM B 00/1aCTH yIIpaB/ieHHs] TIepCOHA/IOM WM B 00JsacTu
JIOKYMeHTalIMOHHOTO obecrieueHusi paboThl C TEepCOHA/NIOM; WM BbICilee ObOpa3oBaHHe —
OakasiaBpuarT; WK BbiCIiee oOpa3oBaHHe (HermpoduibHOE) - OaKasaBpyUaT U JIOTIOJTHUTETbHOE
npodeccruoHanbHOe 00pa3oBaHHe - TIPOrpaMMbl MPO(eCCHOHATBHON TepenoAroTOBKH B
o06siacTy yripaB/ieHs TIepCOHA/IOM WK B 00/1aCTH JOKYMEeHTAIL[MOHHOTO o0ecrieueHusi paboThI ¢
TepCOHaIOM;




rMelollee CTa)K He MeHee TpeX JieT B cepe yripaB/eHUs TTePCOHAIOM TIPU Ha/IMUWK CPeJHero
npodeccoHaNbHOTO 00pa30BaHUs U JIOTIONIHUTEHHOTO MpodeccoHaTbHOTO 0Opa3oBaHus -
mporpamMm MpodeccroHabHON TIeperoiIrOTOBKKM B 00/IaCTH yIipaB/ieHUs] IepCOHA/IoM WK B
00/1acTH JOKYMEHTALMOHHOTO obecrieueHHst pabOThI C TIEPCOHAJIOM;
COOTBETCTBYIOITlee TpeOOBaHWSIM, KaCAlOIIUMCSI TIPOXOXKJEHHS TIpe/IBapUTebHOr0  (Tpy
TIOCTYIIJIeHMM Ha paboTy) W TepuoAuuecKuX MeJUIIMHCKUX OCMOTPOB, BHeOuepeAHbIX
MeIMIMHCKUX OCMOTPOB TI0 HampaBeHUI0 paboToaTesis, TpoheCcCHoHaTbHON THTHeHNYeCKon
TIOJITOTOBKM U aTTecTaluu (TIpy TippeMe Ha paboTy u fAasee He pexke 1 pasa B 2 Toza),
BaKI[MHALIUM, a TakKKe UMelollee JIMUYHYI0 MeAUIMHCKYI0 KHIKKY C pe3yJ/bTaTaMu
MeJULIMHCKUX 00cC/ieloBaHNi M /1abOpaTOPHBIX HWCC/Ie[0BaHUM, CBeIeHUSIMU O TIPUBUBKAX,
repeHeceHHbIX MH(EKIIMOHHBIX  3a00/eBaHUSAX, O TIPOXOXKIEHUM MpOodeCcCrOHaTEHON
TMTHeHUUeCKOU TO/IFOTOBKY M aTTeCTalldH C IOMyCKOM K paboTe;
He HMelolljee OrpaHUYeHHWM Ha 3aHATHe TPYAO0BOH JesTe/IbHOCThI0 B cdepe 00Opa3oBaHMs,
n3/10kKeHHbIX B cTaTbe 351.1 «OrpaHuueHUst Ha 3aHsITHe TPYJOBOM [lesATe/IbHOCTbIO B cdepe
oOpa3oBaHusi, BOCIUTAHUS, Pa3BUTHUsS HECOBEPIIIEHHONEeTHUX, OpPraHW3alii HMX OT[bIXa H
03/I0pPOBJIeHHs], MEeJUI[MHCKOTO obecrieueHusi, COLIMAJLHOM 3all[UThl U  COI[MATIbHOTO
o0c/y>KBaHus, B cpepe AeTCKO-FOHOILIECKOTO CIIOPTa, KY/JAbTYPbl U HMCKYCCTBA C yuyaCTHEM
HeCOBepLIeHHOIeTHUX» TpyoBoro kogekca Poccurickor @efepaiyu.
1.4. CneumanucT TIO KajpaM Ha3HauaeTcss W OCBOOOXKJaeTcsi OT JO/DKHOCTU TIPUKa30M
3aBegytomiero 1I0Y B nopsifke, yctaHOBIeHHOM TpyoBeIM KogekcoMm Poccuiickoint ®efepaiiuu
U TPY/IOBbIM [lOrOBOPOM (KOHTpakKTOM) C paboTHUKOM.
1.5. HermocpencrBeHHbIM pyKOBOAUTE/eM CHeLyaJyicTa M0 KaJpaM SBJIeTCs 3aMeCTUTeslb
3aBe/IyIOIIEero 10 aMUHUCTPAaTUBHO-X03IMCTBeHHOM paboTe (BeAylIuii CHEUA/IUCT T10 KaJpam).
1.6. Ha Bpemsi oTIycka ¥ BpeMeHHOW HETPYZOCIIOCOOHOCTH CITelMaMcTa I0 KaJpaM €ero
00513aHHOCTH MOTYT OBbITh BO3/IO)KEHBI Ha [I€JIONIPOU3BOAUTENS WX APYroro COTPYAHHKA
JIeTCKOTO cajila TI0 UX CorJiacuio. BpemeHHOe WCTONHeHWe 00si3aHHOCTel B [JaHHBIX Cydasix
OCYILIeCTB/ISIETCSI COTJIACHO TIpWKa3y 3aBe/yIoIllero, M3JaHHOTO C cobsogeHreM TpymoBoro
KOZleKca Poccuiickon denepaLyu.
1.7. B cBoen pesarensHocTd B [JOY crnenuanucT Mo KajpaMm PYKOBOACTBYETCSl [JOJPKHOCTHOM
WHCTPYKLIMeW, COCTaB/JieHHOW Ha OCHOBaHWHU TmpodcraHgapTa, KoHCTUTyLMel W 3aKOHaMu
Poccurickonn ®epepauyu, ykasamu [lpe3upenta u pernenussmu llpaButensctBa Poccuiickon
denepallii ¥ OpraHoOB yIipaB/ieHUs: 00pa30BaHMs BCeX YPOBHEM MO BOIIPOCAaM, KaCaroIIUMCS ero
TPY/IOBOM /IesiTe/IbHOCTH, TPY/IOBBIM ZIOTOBOPOM MeKIy PAabOTHMKOM U pyKoBozuTesneM. Takxe,
CIeL[Ma/uCT 110 KaZjpaM PYKOBO/CTBYeTCS:

aJIMUHUCTPAaTUBHbIM, TPYJOBbIM U  XO3SHCTBEHHBbIM 3aKOHOJaTeNbCTBOM Poccuiickoi
®esepaluy;

depnepanbHbiM 3aKkoHOM Ne273 «O6 obpa3zoBaHuy B Poccuiickoit @enepariuin»;

CanlluH 1.2.3685-21 «I'urveHnueckre HOpPMaTWBBI U TpeOoBaHUSI K 0OecrieyeHUIO
Ge3omacHocTH 1 (MKM) 6e3BpeIHOCTH It uesioBeKa (JaKTOPOB Cpe/ibl 0OMTaHHSI»;

YcraBoM W JIOKadbHbIMHA aKTaMHM, B TOM uucie [IpaBunamMyd BHYTpPeHHETO TPY/[OBOTO
pacriopsiika, MpruKa3aMuy U pacriopsDKeHUsIMU 3aBeZIYIOLIero JeTCKUM CaJloM;
TIOCTaHOBJIEHUSIMU, PACIIOPSPKEHUSIMU, TIPUKa3aMU U UHBIMU PYKOBOZSILLIUMU U HOPMaTHUBHBIMU
MPaBOBBIMU JOKYMEHTaMH, OTHOCSIIIIMMUCS K BeZIeHHIO KaZIpOBOTO [1e/I0NPOM3BO/ICTBA;
CTaHAapTaMu YHU(DUILMPOBAHHOW CUCTeMbI KaIpOBOU ZIOKyMeHTal1H;

npaBUiaMU paboThl Ha KOMITBIOTEPE U UHOM OPITeXHUKE;

npaBWIaMM M HOPMaMM OXpaHbl TPYZQ, IIPOU3BOJCTBEHHON CAHWTapuUM U  T10’KapHOU
0e30I1aCHOCTH;

KonBeHImeti o ripaBax pebeHKa;



MHCTPYKUMEN N0 OXpaHe Tpyaa aas cneumanmicra no kagpamv 40y

\ 1.8. Cnenpamict no Kajgpam B JIOY No/DKeH 3HATh:

nopsilok odopMmsieHusl, BeJeHUs] W XpaHeHUs [OKYMEHTOB TI0 O(OPMJIEHHUIO TPYAOBbIX
OTHOIIIEHHUH, TI0 YTIPaB/IeHUIO ITEPCOHAIOM B COOTBETCTBHM C TPeOOBAaHUSMU 3aKOHO/IaTe/THCTBA
Poccurickont ®esfepaliivi U KOPIIOPaTUBHBIMU MOJTMTUKAMU;

1eJld W 33/laudl JOIIKOJILHOTO 00pa30BaTebHOTO YUPEXAEHHs TI0 TIOCTPOEHWIO CHUCTEMBI
o opMieHUs TPYI0BbIX OTHOLIEHU;

Tapu(pHO-KBa/IM(PUKAI[MOHHbIE ~ CMIPABOYHUKA  pabor ©  mpodeccuit  pabouux
KBaM(UKAI[MOHHbIE ~ XapaKTePUCTHUKU  [IO/DKHOCTEM  CAy’KallliX, MpodecCuoHaIbHbIe
CTaHZAPTHI;

crielja/M3upoOBaHHbIe MH(OPMAaI[MOHHbIE CUCTEMbI, LIU(PPOBbIE YCAYTH U CEPBUCHI 110 BeJIeHUIO
yyeTa U IBWKEHUIO [lepCoHasa, FPpaHuL{bl UX NPYMeHeHUs;

OCHOBHbIE METPUKH U aHAIUTHUeCKUe Cpe3bl B 00/1aCTH IBWKEHUS U yueTa MepCcoHaia;

OCHOBBI JIOKYMeHT0000pOTa ¥ JOKyMEHTAI[MOHHOTO 00ecreyeHust OpraHr3aliiy;

TOpSIZIOK 0(hOpMJ/IEHUsT TIEPBUYHBIX JIOKYMEHTOB [/l Iiejiel OyXraiTepckoro yueta B cdepe
o opMmieHUs TPYI0BbIX OTHOLLIEHU;

TeXHOJIOTUM, MeTOJbl U MeTOJVKH TPOBeJeHUsl aHaau3a M CHUCTeMaTu3alu JOKYMEHTOB U
VH(pOopMaL1y;

NOpsiIoK OopopM/IeHUsI YCTaHOBJIEHHBIX 3aKOHOaTe/bCTBOM Poccuiickort ®epepauyu Gopm
OTUETHOCTH B FOCYJapCTBEHHbIE OPraHbI;

TpeOOBaHUsI 3aKOHOZATeNnbCTBa Poccuiickort ®Pepeparyii 10  0()OPMJIEHWIO TPYZOBBIX
OTHOILIEHWW, BOWHCKOMY yueTy, VYBEJOMJIEHUIO U TPE/CTaBJIeHUI0 OTYETHOCTU B
roCy/JapCTBeHHbIe OPraHbI CrielMa bHbIX KaTeropuii paboOTHUKOB: MHOCTPAHHBIX PaOOTHUKOB U
iy 6e3 Tpa)KJAaHCTBA, WHBAWJOB, JIMI], UMEIOIIUX TapaHTUU U JIbIOThbI, YCTaHOBJIEHHBIE
3aKOHO/IaTe/IbHO, U APYTUX ClelualbHbIX KaTeropui;

HOpMaTHBHbIE TpaBOBble aKThl, OMpeJesisiollie HOPMbI TPYJOBOro rMpaBa Poccuiickoit
®esepaluy;

3akoHo/aTesIbcTBO Poccuiickoii Peseparun 06 WHAWBUAYaTbHOM (TIepCOHU(UITPOBAHHOM)
yueTe B CUCTEMe 00sI3aTe/TbHOr0 TIEHCMOHHOT'O CTPaXxOBaHUS;

3aKOHOZaTesbcTBO Poccuiickon @eziepaliiv O epCoOHaNbHBIX JAaHHBIX;

JIOKa/ibHble HOPMAaTHBHbIE aKThl OpraHu3aluy, peryaupylolie TopsAJoK opopMIeHUs
pacropsiIUTe/IbHbIX M OPraHU3alMOHHBIX JOKYMEHTOB T10 TlepcoHay, 0(hOpM/IEHUIO TPYA0BBIX
OTHOILIeHUH;

JIOKaJTbHbIe HOPMAaTHBHBIE aKThl OpraHU3aiiy B 007acTé ohopMIeHHsT pacTiOpPSAIUTeTbHBIX U
OpraHU3al[MOHHbIX, HWH(OPMAIJMOHHO-CIIPABOYHBIX JOKYMEHTOB, PeryJUpPYIOLIUX TPY/I0BbIe
OTHOLLIeHHS;

OCHOBbI apXMBHOT0O 3aKOHOJaTelbCTBA W HOPDMAaTUBHbIE TIpaBOBble akKTbl Poccuiickou
@enepaliuu, B uvactd odopM/ieHUs, BefleHUS U XpaHeHWs] JIOKYMEHTOB IO O(hOpMJIeHUI0
TPY/IOBbIX OTHOIIIEHUM;

3aKoHOZaTe/IbcTBO Poccutickoii defepari 06 WHAWBHAYaNTbHOM (ITepCOHU(PHUITMPOBAHHOM)
yudeTe B CUCTeMe 00s13aTe/TbHOr0 TTeHCMOHHOT'O CTPaxOBaHUS;

TipaBWJ/ia BeJleHUs [1eJI0BOM TMepenucKy;

HOPMBI 3TUKH [IeJIOBOT'O OOIIIeHHSI.

\ 1.9. CnenpanucT mo Kajpam JO/DKeH YMeTh:

JOKYMEHTHPOBATh TPYZOBble OTHOIIEHUSI Pa3/TMUHBIX KaTeropruii pabOTHUKOB U CTIelUaTbHbBIX
CyObeKTOB TpYy/[OBOrO TMpaBa B COOTBETCTBUM C JeUCTBYIOIIMM 3aKOHO/JATeTbCTBOM
Poccuiickoit ®epepaiiiy, perjiaMeHTaMHu (CTaHAAapTaMH) JOKYMeHTO060poTa [OIIKOBLHOTO
00pa3oBaTebHOTO yUpeK/IeHHs;



BBISIB/IATD  OIMMOKM, HETOYHOCTH, WCMpaBlAeHUs W HEJOCTOBEPHYI0 HWHGOpPMAIMi0 B

JIOKyMEHTaXx, orpe/e/siTb OAJIMHHOCTD Mpe/CTaB/IeHHbIX TI0KYMEHTOB;

BECTU yUeT W PerucTpalyio JOKyMeHTOB B MH(GOPMAIJMOHHBIX CHCTeMaX M Ha MaTepua/ibHbIX

HOCHUTeJISIX;

paboTaTh CO CHelUaTM3UPOBAaHHBIMH WHGOPMAIJMOHHBIMA CHUCTEMAMM M ITU(PPOBBIMU

CepBUCaMH M0 BeJEeHUID yuyeTa U [BWKEHUIO T[epCcoHasna, COIMPOBOXKAEHUIO TPYAOBbIX

OTHOILIEHUH;

paboTtaTh ¢ THPOPMALIMOHHBIMHU CHCTeMaMH, LIU(PPOBBIMHU YCIYTaMH U CEPBUCAMU T10 Be/IEHUIO

CTaTUCTUYECKOM Y OTUeTHOM MH(OPMAaLIUU U aHAJIMTUKU TI0 TIepCOHAy;

dbopmupoBaTh TpefjioXKeHWsT 10 aBTOMaTH3aluM W LU(PPOBU3aLMU  TIPOLIECCOB U

JOKYMeHTO0O0pOTa T0 y4eTy U [ABW)KEHUIO TlepCOHajia, JOKYMEHTOB TI0 TI€PCOHAIy [Jist

ripe/iCTaB/IeHUsI B TOCY/1apCTBEHHbIE OPraHbl;

aHa/IM3UPOBaTh ITIPABW/IA, TIPOLIEAYPhl U TIOPS/IOK, PEeryupyrolve IpaBa W 00s3aHHOCTU

rOCy/lapCTBEHHBIX OPraHOB MW OpraHu3alii TI0 BOMpocaM oOMeHa [JOKyMeHTarel II0

TiepCoHaNy;

BECTH [IeJIOBYIO TIEPEIUCKY, JO0KYMEHTOOOOPOT, perjiaMeHTHUPOBAHHBINM 3aKOHO/|aTe/TbCTBOM

Poccuiickoit ®enepariyiv B 00/1aCTH TPYZOBBIX OTHOIIIEHHH, C paOOTHUKAMM JIeTCKOTO Cafia;

aHa/IM3UPOBaTh JIOKa/JbHble HOPMAaTHMBHbIE aKThl U [JOKyMEHTbl MO O(OPMJIEHUIO TPY/OBBIX

OTHOLLIeHWH, (POPMHUPOBATh TIPeJI0KEHHs 110 UX aKTyaJu3alyy U yIyulleHuto;

orpejieNisiTb CTPYKTYpPy W COJiep)KaHue, TOTOBUTh MPOEKTbl HOPMAaTHMBHBIX JOKYMEHTOB U

JIOKYMEHTOB 110 0()OpPMJIeHHIO TPY/IOBbIX OTHOIIIEHU;

oopM/ISITE KaZIpOBble /OKYMEHTbI B COOTBETCTBHH C TpeOOBaHMSIMM 3aKOHO/ATeIbCTBa

Poccutickoit ®esiepaliiv U JIOKaIbHBIMA HOPMAaTUBHBIMU aKTaMH OpraHW3al|uy;

opopM/IATb  yueTHble [OKYMEHTbl, TIpe/loCTaB/isseMble B T'OCYy/JapCTBeHHble OpraHbl,

TIpe/ICTaBUTEe/TbHBIE OPraHbl PAOOTHUKOB;

OpraHU30BbIBaTh XpaHEHHE JAOKYMEHTOB B COOTBETCTBHHU C TpeOOBaHMSMH 3aKOHO/ATebCTBA

Poccuiickonn  @efepauii M JIOKQJIbHBIMM ~ HODMATUBHBIMU ~ aKTaMW  [JIOLIKOJIBHOTO

00pa30BaTe/IbHOTO YUPEXK/I€HUST;

obecrieunBaTh COOMIO/leHHe TpeOOBaHWM 3aKOHOZATeNbCTBa Poccuiickoli ®Pepeparyu U

KOPIOpPaTUBHBIX  TMOMUTUK B  oOmacth  oOpabOTKM  TepCOHA/MbHBIX  [JaHHBIX U

KOH(pUAeHI[MaIbHOM MHhOPMaI[1H;

BECTH [IeJIOBYIO MepPerrcKy;

co0oZiaTh HOPMbI 3THUKH JIeJIOBOTO OOITeHUs.
1.10. Crneranuct no Kagpam [10Y nomkeH 3HaTh U COO/IOJATh [JO/DKHOCTHYIO WHCTPYKLIMIO,
COCTaB/IEHHYIO TI0 MpodCTaHAapTy, yCTaHOB/IEHHbIE TIPaBWIAa W TpPeOOBaHUS OXpaHbl TPyZa H
To’KapHOM 0e301acHOCTH, TMpaBW/Ia JMYHOM THUTUEHbI W TUTHEHBI TPyJa B JETCKOM Cafy.
1.11. CrieqanmcT MO KajipaM JI0/DKeH MPOMTH oOyueHHe W MMeTb HaBBIKM OKa3aHHUS TEePBOU
TIOMOIIM TIocTpazaBmmM, coomoaate KoueBenimio OOH o mpaBax pebeHka, 3HaTh TOPSIOK
JIeMCTBUM NPU BO3HUKHOBEHWH TI0XKapa WM MHOM Ype3BbIYalHOW CUTYaLMU U SBaKyal[vH.

2. TpyjaoBblie pyHKIIUM

OCHOBHbIMW — TPYAOBbLIMU  DYHKUUAMU  Crieynasimcrta o  kKagpam B
HAOLIKOJIbHOM 05pa3OBaTe/7bHOM yapexgeHun ABJIAIOTCA:
2.1. JoKyMeHTalKOHHOe obecrnieueHue paboThI C [1ePCOHAJIOM:
2.1.1. BepgeHuve fAOKyMeHTalMd 1O Yy4YeTy MW [JBWKEHUIO [lepCOHasa JeTCKOro caja.
2.1.2. PaspaboTtka TWUIOBBIX (OpPM [JOKYMEHTOB TIO Yy4YeTy | [BWKEHHIO TepCOHasIa,
COTIPOBOXKZeH1e TpoLesyp odopmieHUs TPYZAOBBIX OTHOLLIEHUN.




2.1.3. AIMUHHUCTPUPOBaHHME TIPOL[ECCOB U OKYMEHTO000pOoTa I0 yUeTy U ABM>KEHHIO TTepCOHaIIa,
TIIpe/ICTaB/IeHUI0 JOKYMeHTOB I10 repcoHany [1OY B rocyapcTBeHHble OpraHbl.

3. JI0/DKHOCTHBIE 00513aHHOCTH

\ 3.1. B pamkKax Tpy0BOU (DYHKIIMY BeileHUsl JOKYMEHTALUK 110 YYeTy U JBVDKEHHUIO MTepCoHaIa:

e cobupaet ¥ POBepsIeT JINUHbIE JOKYMeHThI paboTHUKOB [10Y;

e TIPOBOJUT KOHCY/IbTHUPOBaHHE pabOTHUKOB JIeTCKOTO caja I10 BompocaM odopMiieHus
TPY/IOBbIX OTHOIIIEHUH;

e odopmsieT [10KyMeHTbl, perjiaMeHTUDYIOlllie TpY/IOBble OTHOIIEHUS C KOHKPETHbIM
pabOTHUKOM;

e paspabaThiBaeT U odopM/IsieT JOKYMEHTALMIO M0 3arnpocy pabOTHUKOB U AO/KHOCTHBIX JIUI]
KOIUM, BBIMTMCOK K3 KaJpOBbIX JOKYMEHTOB, CIPaBOK, WH(OpPMAalMM O CTaxe, JIbroTax,
rapaHTUsIX, KOMITEHCAIWSIX U UHBIX CBe/IEHHUH 0 pabOTHUKAX;

e BbIZIaeT paOOTHUKY IOKYMEHTHI O €r0 TPYZOBOM [1eSITe/TbHOCTH;

e JIOBOOWT 10 CBeZieHWs pPAOOTHWKOB OpraHW3allMOHHbIE, DPACIIOPSAUTe/bHbIe W Ka/IpOBbIe
JOKYMEHTBI OIIKOTBHOT0 00pa30BaTeIbHOTO YUpPeKAeHHS;

e OCYLeCTB/ISIET PEervcTpalui, VyYeT, OrepaTuBHOe XpaHeHHWe KaJpOBbIX JOKYMEHTOB,
MOATOTOBKY UX K CZlaue B apXUB;

e OpraHu3syeT [esTe/bHOCTb B KODPIOPAaTUBHBIX U BHEIIHUX WH(GOPMALMOHHBIX CHUCTeMax U
WCI0/Ib30BaHNe LIU(PPOBBIX CEPBUCOB, BBLIMOMHSIONMX (PYHKIMU BeleHUs] JAOKyMeHTal[uu TI0
JIBWKEHHUIO Y yUYeTy MepcoHasa.

3.2. B_pamkax TpyzoBoi (QYHKIMM pa3pabOTKU TUMOBBIX ()OPM JOKYMEHTOB 10 Y4YeTy U
JBIDKEHUIO TIePCOHA/a, COMPOBOXK/AeHs Tpolielyp 0dbopM/ieHUs] TPYAOBbIX OTHOLLIEHUH]:

e paspabaThiBaeT TIPOEKTHI JIOKATbHBIX HOPMAaTHUBHBIX AKTOB JETCKOTO Cafia, PEryJUpPYIOIIUX
TPYZIOBble OTHOLLIEHHS;

e paspabaThiBaeT MPOEKTHI JOKYMEHTOB 110 0()OPMJIEHUIO TPYAOBLIX OTHOILIEHWM C KOHKPETHBIM
pabOTHUKOM;

e TIOATOTaB/MBAeT TMpPEJ/I0KEHUs] MO ONTUMU3alMd (OpM [JOKYMEHTOB U ILyM(poBU3alvU
nokymeHtoobopota ZIOY B 06/acti opopMiIeHHs TPYI0BbIX OTHOIIIEHHH;

e TIOATOTaB/MBAET MPOEKThl JOKYMEHTOB [0 MpOLefypaM yIIpaB/ieHUs MepPCOHA/NIOM, yueTa M
JBUKEHHUS MepcoHaa;

e OCYLeCTB/ISIET TIOATOTOBKY TI0 3arpoCy TOCYJapCTBEHHBIX OpPraHoB, IIpeJCTaBUTEeTbHbIX
OpraHOB pabOOTHWKOB OPWUTHHAJIOB, BBITIMCOK, KOTMM [JOKYMEHTOB U TIpeJOCTaBjeHHEe B
3JIEKTPOHHOM BHJe CBeJeHUM, perjaMeHTUDPYIOLIUX TPYJOBble OTHOLIEHHWS U UMEIOLIUX
OTHOIIIEH/E K perjiaMeHTaliy TPYAOBbIX OTHOLLEHWH;

e OCYLLeCTBJsIeT MOArOTOBKY 3alpoCOB B I'OCYJapCTBEHHbIE OpraHbl U CTOPOHHME OpraHW3aLuy
JUTsI TIO/ITBEPIK/IEHUsI CBeIeHUi B MHTepecax pabOTHUKOB U paboTozarers;

e TIOATOTaB/MBAeT YBEeJOMJIEHHs], OTUYETHYI0, CTATUCTUUYECKYI0 U aHAJIMTUUECKYH0 MH(OPMALIUIO
1Mo o(OpPM/IEHUI0 TPY/OBBIX OTHOIIEHWW B [OIIKOJIbHOM 00pa3oBaTebHOM YUPEXXIeHUU
repcoHaria.

3.3. B pamkax Tpy/j0BOM (PYHKIMM aIMUHHCTPUPOBAHUS TIPOLIECCOB U OKYMEHTO00OpOTa I0
yuyeTy W [BWKEHHUIO T[epcoHasna, TpeJCTaB/JeHru0 [JOKYyMeHTOB Mo mnepcoHany [JOY B
rOCyZapCTBEeHHbIE OPTraHbI:

e  OpraHM30BbIBaeT JOKyMEeHTOOOOPOT MO yueTy U JIBWKeHUIO epcoHaa;
e OpraHU30BbIBaeT JOKyMeHTOOOOpOT TIO TIpe/CTaB/leHHIO [OKYMEHTOB 10 paboTHHKaM B
roCy/lapCTBEeHHbIe OpraHbl;



MO/JrOTaB/IMBaeT IO 3arpocy TOCYJapCTBEHHbIX OPraHoB, MpOo(eCcCHUOHANbHBIX COH30B U
JPYTUX TIPe/ICTaBUTeTbHBIX OPraHOB paOOTHUKOB OPUTMHAJTbI, BBIMHUCKH, KOTTUH JIOKYMEHTOB;
MO/ rOTaB/IvBaeT YBeJOM/IEHHS], OTUETHYIO U CTaTUCTUUECKYH0 UH(OPMALIMIO 10 KaJipam;
OCyILLeCTB/IseT TMOATOTOBKY MH(OpPMaLMM O 3aK/IOYeHWH TPYAOBOIO WM TpakJaHCKO-
TIPaBOBOTO JIOTOBOpa Ha BBITIO/IHEHHe paboT (0Ka3aHWe yC/IyT) C TPaKJAaHWHOM, 3aMelllaBIINM
JO/DKHOCTU ~ TOCYAAPCTBEHHOM WM  MYHMLMIAAbHOW  CMyKObl, TepeueHb KOTOPBIX
yCTaHaB/IUBaeTC sl HOpMaTUBHBIMU ITPaBOBbIMU akTamu Poccuiickoii defeparum.
3.4. BomonHsieT paboTy MO KOMIUIEKTOBAHHUIO JOIMIKOILHOTO 00pa30BaTebHOTO YUpeXXJeHus
KaJlpaMu TpeOyeMbIx npocgeccui, CrieliuabHOCTeN v KBa/TM(PUKALMU.
3.5. IlpuHrMaeT yuactve B paboTe mo 1moabopy, oTOOPY, pacCTaHOBKE KaZpOB B JIETCKOM Cajly.
3.6. TIpoBoAMT M3yueHWe M aHa/IW3 JIO/DKHOCTHOW U MpOQeCcCrOoHaTbHO-KBATM(PUKALMOHHOM
CTPYKTypbl paboTHUKOB [1OY, yCTaHOBIEHHOW JOKYMEHTAlL[UH TI0 Y4eTy Ka/ipoB, CBS3aHHOMW C
NpUeMoM, TepeBO/IOM, TPY/IOBOM [esTeIbHOCTbI0 U yBOJbHEHHeM DabOTHUKOB, pe3y/bTaToB
arTectaliu pabOTHUKOB U OLEHKM UX JIe/IOBBIX KayecTB C Lie/bl0 OTpejie/ieHUs TeKylled u
TIepCTIeKTUBHON TIOTPeOHOCTH B Ka/[pax, MOJATOTOBKHU TIPe/I/IOXKEeHHUH 110 3aMeIleHHI0 BaKaHTHBIX

JOJDKHOCTeH v CO3/,aHuI0 pe3epBa Ha BbI/IBUJKEHHE.
3.7. YdacTByeT B TOATOTOBKE TIPeJIOKEHUM TI10 aTTecTalud, OOyueHWI0 W TIOBBIIIEHUIO
KBa/IM(PUKaL[un pabOTHUKOB JIOLLIKOJIbHOT O obpa3oBarebHOTO yupeXxzieHus.

3.8. IlpuHMMaeT ydJacTMe B OpraHu3aluv paboTbl, MeTOJUYeCKOM U HH(OPMAI[MOHHOM
obecrieueHUM KBa/MM(UKAL[MOHHBIX, aTTeCTALMOHHbIX KOMMCCHM, OGOpMIEHWH UX pelleHuH.
3.9. AHanusypyeT COCTOSIHMe TPYAOBOM [WCLMIIIMHBI M BBINIOJIHEHHWEe COTpyAHMKamu [10Y
MpaBW/I BHYTPEHHEro TPY/JOBOTO pacriopsifika, ABWKeHWe Ka/poB, ydacTByeT B pa3paboTke
MEpOTpUSITUM  TI0  CHWKEHHI0 TeKyueCTM U  yJ/y4dlleHWI TPYJOBOW  JAWCLIAILIUHBL
3.10. KoHTpo/iMpyeT CcBoeBpeMeHHOe oOQopM/eHWe TipyemMa, IiepeBoZila W  YBOJIbHEHUS
pabOTHUKOB, BbIJauy CIPaBOK 00 WX HaCTOsimlel W TIPOLUION TPYZOBOU [esiTe/TbHOCTH,
cob/roieHre TIpaBU/T XpaHeHUsl U 3arl0/IHeHs] TPYAOBBIX KHIKEK, TIOATOTOBKY JOKYMEHTOB [IIsI
YCTAHOBJIEHUSI JILTOT W KOMITeHCaluid, OdOopM/IeHUsI TIeHCUH paboTHUKaM W JIpyrou
YCTaHOBJIEHHOW [JOKyMeHTALUU 10 KaJjpaM, a TakXe BHECEeHUe COOTBeTCTBYHOLel MHbopMaLuu
B 0aHK [JaHHBIX O T[lepcoHase  JIOLIKOJILHOTO  00pa30BaTeNbHOTO  YUpeXXAeHHsl.
3.11. CocrasJisier yCTaHOBJIEHHYO OTUETHOCTb.
3.12. BepInosiHgeT pas/ivduHble OIlepalyu C MUCIIO0/Ib30BaHKWeM I1epCOHA/JbHOI0 KOMIIbIOTEpa I10
mporpaMmam, TpejHa3HaueHHbIM [y cOopa, 06pabOTKM U TipefocTaB/ieHUs WHGOpPMALWK.
3.13. OGecrieunBaeT 3al[UTy TIpaB W CBOOOJ] BOCIUTAaHHUKOB, poAWTener (3aKOHHBIX
rpejicTaBUTeIel), pabOTHUKOB [JeTCKOro caja mnpu 00pabOTKe TepCOHAMbHBIX —JAAHHBIX.
3.14. Ctporo cobsmofaeTr KoHGMUAEHIIMAaTbHOCTh TepPCOHAbHBIX JaHHBIX W TpeboBaHUS TIO
3amure W 0e30MacHOCTH TMepPCOHAMBHBIX [JAHHBIX TIpU uX 00paboTke, HejoIyleHUe WX
pacripoctpaHeHusi 6e3 coryiacusi CyObeKTa TIepCOHa/NbHBIX [aHHBIX WM HaJIWuMs ApPYroro
3aKOHHOTO OCHOBaHWUSI.
3.15. CobsrofaeT KyabTypy W 3TUKY OOIIeHUs C 1epCOHAoM JIOIIKO/IBHOTO 00pa3oBaTelbHOTO
yupeXx/leHH!sl, BOCIMTaHHUKaMH Y POAUTENSIMUA (3aKOHHBIMU TIpe/ICTaBUTEe/ISIMU), IOCETUTEJISIMU.
3.16. Ctporo cobsroaeT npaBa U cBOOOABI feTel, comepskaiuecs: B @emepanbHoM 3akoHe «O06
obpa3oBanuu B Poccutickoii ®eneparun» 1 Koneeniun OOH o mpaBax pebeHKa, SIBISIETCS
TIPUMEpPOM JJ1s BOCITUTaHHUKOB.
3.17. ObecrieuriBaeT coO/MOleHMe UYKWCTOTBI M TIOpsiIKA Ha CBoeM paboueM MecTe.
3.18. CreLjuanucT 1o Kazipam cob/r0/jaeT CBOIO AO/DKHOCTHYIO MHCTPYKLUIO TI0 TIPOdCTaHAapTy,
Ycra JOY u [lpaBuia BHYTpeHHEro TPYZOBOTO pacnopsiika AeTCKOro caja, KoieKTUBHbIN U
TPYJOBOW  [IOTOBOp, A& Take JIOKaJbHble aKTbl M  TIpUKasbl  3aBeJyHOLIero.
3.19. TIpoxoauT B yCTaHOB/IEHHOM 3aKOHO/aTeqbCTBOM Poccuiickoii Peziepaliuv MopsiKe



oOyuyeHre U TIPOBEpPKY 3HaHHs TpeOOBaHWI OXpaHbl TPy[a, WHCTPYKTaXKH MO OXpaHe Tpyja U
TI0KapHOU 6e30macHOCTH.
3.20. CobOimoaet TripaBu/Ia HCTI0/Tb30BaHUSA ceTu NuTepHer.
3.21. CoOsofaer mpaBuia OXpaHbl TPY/Ja, TMOXKApPHOW M 3J1eKTPOOe30TacHOCTH, CAaHUTapHO-
rUrueHruueckie HOPMbI M TpeOOBaHUs, TPY/[OBYIO AWCLMIUIMHY Ha paboueM MecTe U pPeXuM

paboThI, yCTaHOBJIEHHbBIN B JOY.
3.22. TlepuoanuecKu MNPOXOAUT OecrlaTHble MeAWIIMHCKHE 00C/eZ0BaHMs, TOBBIIIAET CBOIO
rpoecCroHaMbHYIO KOMITETEHLIUIO.

3.23. Ocy11ecTB/IsIeT CBOIO /I€ATETbHOCTh Ha BBICOKOM MPO()eCCMOHATLHOM YPOBHE.

4. IlpaBa
CreLmaamcT 1o KaJpaM nMeeT paBo:
4.1. TTonyyatb UHGOpPMAI[HIO, B TOM UKC/Ie U KOHGUEHIMA/IbHYI0, B 00bemMe, He0OX0AUMOM [1/Ist
pelleHus OCTaBJIeHHBIX 3a7iay.

4.2. 3ampaivBaTh JMYHO WIM TI0 TIOPYYEHHUIO 3aBefyIol[ero OT pabOTHUKOB [eTCKOro caja
WHGOPMaLIMIO U JOKYMEHThI, He0OX0UMbIe [I7Is1 BHITIOJIHEHUS €T0 I0/DKHOCTHBIX 00sI3aHHOCTeM.
4.3. Tpeborath or agmuHucTpauyyd [10Y co3maHus ONTUMAbHBIX YCJIOBUM /I BBITIOJTHEHUS
C/ly>keOHBIX 00sI3aHHOCTEN M COXPaHHOCTU BCeX AOKYMEHTOB, 00pa3yroIMXCs B pe3yJsbTaTe
[esATe/IbHOCTU CrieryaamcTa 110 KazipaM.
4.4, [IprHUMaTh pelleHus B ripezesax cBoel KOMITEeTEeHLIVH.
4.5. Ha w™marepuanbHO-TeXHUUECKHWEe YCIO0BUs, Tpebyemble [7is1 BBITIOJTHEHHS [O/DKHOCTHBIX
00si3aHHOCTeH CrellManycTa 10 Kajpam, Ha obecrieueHre pabodero MecTta, COOTBETCTBYIOIIETO
TOCy/JapCTBEHHBIM HOPMaTHBHBIM TpPeOOBAaHMSM OXpaHbl TPyZa U TOXKapHOH 0e30racHOCTH, a
TaKxe YCJIOBUSIM, rpeAyCMOTPeHHbIM KonnektrBHBIM ZIOTOBOPOM.
4.6. 3HAaKOMUTbCA C TIDOEKTaMH peLIeHWM  3aBeJylollero, OTHOCSIMUXCS K  ero
npodeCcCUOHaIbHOM [1eATe/IbHOCTH, C JKajobaMu W JIPYTMMM [JOKyMeHTaMH, COZep>KalluMU
OLIeHKY ero paboThI, JlaBaTh o HUM 00BbsICHEHUSI.
4.7. IlpepocraBiaTte 3asegyromeMy JIOY Ha paccmoTpeHue MpefjIOKeHUs I10 Y/Iy4llleHWIO
JiesITelIbHOCTH  IGTCKOTO CaZia M yCOBEpIIeHCTBOBAHWIO CIOCOO0B paboOThl MO BOMpOCAM,
OTHOCSLLIAMCS K KOMITeTeHLIU1 crieLaamcTa 1o KaZipaM.
4.8. YuactBoBaTh B paboTe OpraHoB CaMOYIpaB/e€HUsI [OMIKOJbHBIM 0Opa3oBaTeTbHBIM
yupekieHreM, B pabote obiero cobpanusi pabOTHUKOB, B 00CYK/I€HUU BOTIPOCOB, KaCAIOLIUXCS
WCIIOJTHSIeMBIX CreLyaamucTomM 110 Kazipam [OJDKHOCTHBIX 00s13aHHOCTeH.
49. Ha wMopasbHOe U MarepuajibHOe TIOOLIpeHue, HarpakJeHus TI0 pe3y/bTaTaM
npodeccoHanbHOM  [eSTeIbHOCTH, Ha  COLiMa/ibHble  TrapaHTWW,  IIpeJlyCMOTpPeHHbIe
3aKOHO/IaTe/IbCTBOM Poccuiickon Denepauu.
4.10. Ha 3amury cBoeli npodeCCUOHANbHOM 4YeCcTHW W JOCTOMHCTBa. Ha KOH(UAeHI[ManbHOCTh
CTy>)keOHOTO  paccrie/joBaHUs, KpOMe (C/Iy4aeB, TIPeAyCMOTPEHHBIX 3aKOHO/ATebCTBOM
Poccuiickoin Depepalyu.
4.11. 3ammiiate CBOM UHTEpPeChbl CaMOCTOATe/IbHO W/WIW 4Yepe3 IpeJCTaBUTesIs, B TOM UuUC/Ie
a/IBOKaTa, B Cayyae AWCLMIUIMHADHOTO WM CIY»KeOHOTO pacciefoBaHUs], KOTOpOe CBSI3aHO C
HapylleHuem CIeLaaucToOM 110 KazpaMm HOPM ripo¢eccoHaMbHON 9TUKU.
4.12. CrieLiaiuCT T10 KaZjpaM B IETCKOM CaJly MMeeT MHbIe T1paBa, IipeyCMOTpeHHble Tpy0BbIM
Kogekcom Poccutickoii ®epepauuu, YcraBoMm, KomieKTUBHBIM [JoroBopoM, IlpaBuiamu
BHYTPEHHEro TPyZOBOTO pacropsiika JJOLIKOJILHOTO 00pa30BaTe/IbHOTO YUPEXKJeHMS.

5. OTBeTCTBeHHOCTH



5.1. B npeiycMOTpDeHHOM 3aKOHOAaTeabCcTBOM Poccuiickoli Pepepaliy nopsjke CrieUanrcT 10
kagpam /IOY HeceT OTBETCTBEHHOCT:

e 33 HeNpaBOMEpHOe HCII0/b30BaHWe MpeJ0CTaB/IeHHbIX AO/DKHOCTHOM WMHCTPYKLMEW MpaB U
T0JIHOMOUKH, a TaK)Ke MCI0J/Ib30BaHUe UX B JIMUHBIX L[eIsX;

e 3a pasryialleHve KoH(UJeHIMaabHOW MH(OPMAalLMY, MOMyYeHHOU B pe3y/bTare BbIOJIHEHUS
JOJDKHOCTHBIX 00513aHHOCTel, MepCcoHabHbIX AAHHBIX COTPYZHUKOB, BOCIIUTAHHUKOB U UX
poauTenen (3aKOHHBIX TIpeJCTaBUTe/el);

e 33 [IOCTOBEPHOCTb TpeJOCTaB/isieMOl HWH(OpPMAaIUM 3aBeflyIoll[eMy, ee CBOEeBPEMEHHYIO
TIO/IFOTOBKY;

e 3a HeOKa3aHWe WIM HeCBOEBPEMEHHOe OKa3aHue TepBOM T[OMOLIM T[OCTpajaBlLIemMy, He
CBOEBpEMeHHOe U3BellleHre UK CKPbITHe OT 3aBefytolero JJOY HecuacTHOro ciyuasi;

 3a HecoO/rO/IeHNe MHCTPYKLMH 110 OXpaHe TPyZa U MOXKapHOU 6e30macHOCTH;

e 3a HapyllleHWe TOpsifKa JeHCTBUM B Clydae BO3HUKHOBEHMS] Upe3BbIUaWHOW CHUTyal[ud |
3BaKyaluM B IeTCKOM Cafy.

5.2. 3a HeWCIOo/JHeHWe WM HapylleHre 0e3 yBa)KUTeNbHbIX TPUUMH 00s3aHHOCTEH,
yCTaHOBJ/IEHHBIX ~ [JO/DKHOCTHOM MHCTPYKLMeN crneluanucra 1o Kagpam B [JOY 1o
npodcraHgapty, YcraBa U [IpaBun BHyTpeHHero TPYAOBOTO pacropsifika, 3aKOHHBIX
pacropsbkeHU 3aBeJyloIllero AeTCKUM CaZloM W WHBIX JIOKaJIbHbIX HOPMATHMBHBIX AaKTOB,
pabOTHUK TIOJBepraeTcs AMCLMIUIMHAPDHOMY B3bICKAHUIO COrjacHO craThe 192 TpyzpoBoro
Kopekca Poccuiickoii @epnepaiiyu. 3a rpyboe HapyllieHHe TPY/AOBBIX 00si3aHHOCTel B KauecTBe
JVCLIUTUIMHAPHOTO HaKa3aHUsi MO>XKeT OBbITH TIpUMeHeHO yBOJIbHEHHE.
5.3. 3a wucrosib30oBaHWe, B TOM UWUCJe OJHOKPAaTHO, MeTOJOB BOCIIUTAHMS, BKJIFOUAIOLLIUX
¢u3nueckoe U (WIM) TICUXOJOTMYECKOe HACU/IMe HaJ| JTMYHOCTbI0 BOCIMTAHHHKA, a TakKe 3a
COBepIlieHHe UHOTO aMOPAaJbHOTO TIPOCTYITKA CTEeLMaIuCT TI0 KaJ[paM MOKeT ObITh 0CBOOOKeH
OT 3aHMMaeMOW Jo/pKHOCTHM coriacHo TpymoBomy Kogekcy Poccuiickoit ®Pepepauyu.
YBosibHEHMe 3a J@aHHbIM TIPOCTYIIOK He SIBJISIeTCSI MePOM AMCLIMIIMHAPHON OTBETCTBEHHOCTH.
5.4. 3a HecoOso/leHVe TpaBWI W TpebOBaHWM OXpaHbl TPyZa W TIOXKapHOW 0e30MacHOCTH,
CAHUTAPHO-TUTMEHUUeCKUX TpaBWI U HOPM CIeLUaJucT T0 KajpaM TpUB/eKaeTcsi K
aJIMUHUCTPDAaTUBHOM OTBETCTBEHHOCTWM B TIOpsiiIke U B  CAy4asiX, TIpelyCMOTPEHHBIX
aJIMUHUCTPaTUBHBIM 3aKOHO/IaTe/IbCTBOM Poccutickoit Deneparuu.
5.5. 3a nmpaBOHapyIIeHus], COBeplleHHbIe B MPOLiecCe OCYILeCTBIeHUsI TPY/IOBbIX (PYHKLIUI HeceT
OTBETCTBEHHOCTh B TIpejiesiaX, Orpe/ie/ieHHbIX aJJMUHUCTPATUBHbBIM, YTOJIOBHBIM U TPaXkAaHCKUM
3aKOHO/IaTe/IbcTBOM Poccuiickolr ®Pefepariyu.

6. BzaumooTHOomeHysA. CBsi3M 10 JO/HDKHOCTH

6.1. Criera/IMCT TI0 KaJpaM BBINOJIHSeT paboTy corsiacHO rpaduKy, COCTaBIeHHOMY C YYeTOM
40-uacoBoili paboueii Heflen, U YTBEP)KJEHHOMY 3aBeJYIOLL[MM JIOLIKO/IbHBIM 00pa3oBaTebHbIM
yupeXxzeHrueM.

6.2. Cneppuanuct 1o kazpam B [JOY caMOCTOATe/NbHO IUIAHUPYET CBOK [eATe/bHOCThb. [lnaH
paboThl KaZIpOBOTO CIelMaJucTa COT/IaCOBBIBAETCSI C HEMOCPeACTBEHHBIM PYKOBOJUTETIEM.
6.3. IlonyuaeT oOT 3aBeAylolllero [JeTCKUM CafoM WH(POPMAaLMl0 HOPMAaTUBHO-TIPAaBOBOIO
Xapakrepa.

6.4. ObmenuBaercss uH(poOpMalell MO BOIMpPOCAM, OTHOCSIIMMCS K €ro JesiTellbHOCTH, C
aJIMUHUCTpal[el,  TefaroruueckuM,  yueOHO-BCIIOMOraTe/NbHBIM W OOC/IY>KHBAIOLUM
repcoHasioM, WHGOPMHUPYeT UX O pellleHUsX 3aBefyromiero J1OY 1Mo KaJpoBbIM BOIpPOCAM.
6.5. Coo011jaeT 3aBe/IyIOIIeMy U €T0 3aMeCTUTe/ISIM WH(POPMALIMIO, TIOTyUeHHYIO Ha COBEIL[aHUsIX,
ceMyHapax, HeIocpeiCTBeHHO rocsie ee TIOJTyYeHUsl.
6.6. lHpopmupyeT 3aBeAyIOIIEro AOMIKOJLHBIM 00pa30BaTe/IbHBIM YUPeKIeHNeM O BO3HUKILINX



TPYAHOCTSX U TIpob/ieMax B paboTe, 0 HeJjocTaTKaX B o0ecrieueHny TpeOOBaHMI OXPaHbI TPy/ia U
To)kapHoW 6Ge3omacHOCTH. BHOCUT mMpeayiokeHWs TI0 yCTPAaHEHWI0 HeJOCTaTKOB, II0
ONTUMU3ALUHU cBOeu JleATeJIbHOCTH.
6.7. O dakTe BO3HWKHOBEHWS aBapUMHBIX CHUTyaldii B paboTe CHUCTeM 3/1eKTPOCHabKeHWs,
TeTUIOCHa0)KeHUsl, BOJOCHAOKeHUs] M BOJIOOTBEIEHUST CIeI[Ua/ICT TI0 KajgpaM HH(OpPMUpYeT
3aMeCcTUTesisl  3aBeAyIOLero T0  aJMUHMCTPAaTUBHO-XO3SMCTBEeHHOM pabore  (3aBx03a).
6.8. NHdopmupyeT 3amectuTesisi 3aBeAyHOIlero IO aJMUHUCTPAaTUBHO-XO3WCTBEHHON uacTH
(3aBxX03a) 0 HeAOCTaTKaxX B KaHIIeMSIPCKUX TIPUHAJJIeKHOCTSX, Oymare W WHBIX DPaCXOZHBIX
Marepuanax, 0 TIOJIOMKaX Mebenn U OPITeXHUKH.
6.9. Bo Bpemsi OTCYTCTBUSI CIel[Ma/JkMCTa M0 KaJ[paM ero 00si3aHHOCTH BBITIONHSIET COTPYAHUK,
uMeroIuid Bce TpeOyromuecs: rpodeccruoHanbHble 3HAHUS, YMEHWS YW HaBBIKWA, Ha3HaueHHbBIN
nipyka3oM 3aBegytomiero J10Y. JlaHHBIM COTPYJHUK MPUOOpPETaeT COOTBETCTBYIOIWE IpaBa W
HeceT TIIO/IHYK0 OTBETCTBEHHOCTb 3a KaueCTBEHHOE BBIMIOJIHEHWE BO3J/IOKEHHBbIX Ha Hero
o0s13aHHOCTEH.

7. 3aK/TIOUUTE/IbHBIE IM0/I0)KeHUS

7.1. O3HakoM/ileHWe CIlelMaJrucTa Mo KajpaM B [eTCKOM Cajly C HacCTosijed [10/DKHOCTHOMU
WHCTPYKIMeH 10 TpodCTaHAapTy OCYIeCTB/ISIeTCS MPH MpHeMe Ha paboTy (0 MOAMMCaHUs

TPYZ0BOIr'O Jl0r0BOpA).
7.2. OfUH 35K3eMIUISIP [JO/DKHOCTHOM MHCTPYKLMM HaXOJUTCS y 3aBefYIOLIero /OIIKOTIbHBIM
obpasoBarenbHBIM yupex/ieHUeM, BTODOI - y COTpY/IHUKA.

7.3. ®aKT 03HAKOMJ/IEHUS C HACTOSIIIel JO/DKHOCTHOW UHCTPYKLMEeH MOATBEPKAAeTCs TTOAHChHIO
B JK3eMIUIApe WHCTPYKLMH, XpaHsleMcs y 3aBegytomero [JOY, a Takke B >KypHase
03HAKOMJIEHUSI C JODKHOCTHBIMU UHCTPYKIUSIMU.

LOJIXKHOCTHYHO MHCTPYKLUNIO pa3paboTai: / /
C [OJIXHOCTHOU MHCTPYKUNEN O3HaKOMJIEH (@), 0O4NH 3K3EeMIJIAp roJiy4n (a)
Ha PYKU.

« » 202 . / /
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